
 

Board of Selectmen’s Meeting 
7:00 P.M., Monday, September 12, 2016 
3rd Floor Meeting Room, Town Hall 

 
Meeting Minutes 
 

1. Call to order and roll call 
Laura Francis called the meeting to order at 7:00 p.m. and led with the pledge of allegiance.  John 
Szewczyk and Steve Levy present. 
 

2. Approval of the agenda 
MOTION BY LAURA FRANCIS, SECONDED BY JOHN SZEWCZYK TO AMEND THE AGENDA TO ADD SENIOR 
CITIZEN BOARD APPOINTMENT.  ALL AYE 
 

3. Public comment 
Rick Parmelee stated that he recently visited town hall and it was a very positive experience. He talked 
about an article in the Hartford Courant in reference to a settlement to Newington from AMR. He stated 
that he has raised the question many times about the towns volunteer ambulance corps (DVAC) being 
held accountable in reference to their financials; detail on the dispensing on money, securities and/or 
investments.  L. Francis stated that the DVAC has been in transition and now has a new 
Treasurer/Bookkeeper who has been reporting to the Board of Finance and is working on elements of 
their budget that need clarification.  Tom Wimler is aware of this and is committed to attending the 
Board of Finance meeting after the Durham Fair to discuss with them.  L. Francis assured R. Parmelee 
that this would be clarified well before the budget season. 
 
Francis Willett asked for confirmation of the painting of crosswalks before the Durham Fair.  L. Francis 
stated that she has been in communication with the State DOT; the roads were being patched today by 
the towns public works department and the State would be out before the fair to stripe the crosswalks. 
 
Andy Meiman asked that the record show that repeated offers have been made to Mr. Parmelee to meet 
with DVAC to discuss their financials and he has declined.  
 

4. Animal Control Officer resignation 
L. Francis stated that Daun Kowalski has resigned as Animal Control Officer and John Miller, Assistant 
Animal Control Officer, is certified and will be doing the job in the interim. J. Szewczyk noted that some 
officers were laid off in Hartford that he would advise of the opening.  Francis Willett noted that Daun 
worked well with members of the DART. 
 
MOTION BY LAURA FRANCIS, SECONDED BY JOHN SZEWCZYK TO ACCEPT WITH GRATITUDE THE 
RESIGNATION OF DAUN KOWALSKI AS ANIMAL CONTROL OFFICER.  ALL AYE 
 

5. DMIAAB resignation 
L. Francis advised the Selectmen that the Interlocal Agreement states that the Advisory Board shall fill 
the vacancy until the next regular appointment. 
 
MOTION BY LAURA FRANCIS, SECONDED BY JOHN SZEWCZYK TO ACCEPT WITH GRATITUDE THE 
RESIGNATION OF ROBERT CZARNECKI FROM THE DURHAM MIDDLEFIELD INTERLOCAL AGREEMENT 
ADVISORY BOARD.  ALL AYE 
 

6. Finance Director retirement 
L. Francis advised the Board that Finance Director, Maryjane Malavasi has submitted her retirement 
paperwork.  She will be taking on an expanded position with the town of Guilford.  She will be missed 
and wish her the best in her new position.  Her last day of employment will be October 21, 2016. 
The job description has been circulated to the Board of Finance and the Selectmen for comment. 
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J. Szewczyk asked if the job should be an appointment by the First Selectmen and also noted that the 
physical and mental portion of the job description needed to be revised.  L. Francis noted that she is 
consulting with a labor attorney in reference to hiring with a contract vs a civil service hire.  S. Levy 
questioned the issue of human resources and policy.  L. Francis stated that the language in the job 
description related to human resources is being looked at carefully. 
 

7. Historic District Commission resignation  
MOTION BY LAURA FRANCIS, SECONDED BY JOHN SZEWCZYK TO ACCEPT WITH GRATITUDE THE 
RESIGNATION OF LINDA BERTELSEN. ALL AYE 
 

8. Senior Citizen Board appointment 
MOTION BY LAURA FRANCIS, SECONDED BY JOHN SZEWCZYK TO APPOINT CAROL KLEEMAN TO THE SENIOR 
CITIZEN BOARD FOR A THREE YEAR TERM THAT WILL EXPIRE DECEMBER 2018.  ALL AYE 
 

9. Regional Mental Health Board Representation appointment 
MOTION BY LAURA FRANCIS, SECONDED BY STEVE LEVY TO APPOINT PETER CASCINI AS DURHAM’S 
REPRESENTATIVE OF THE REGIONAL MENTAL HEALTH BOARD IN CATCHMENT AREA COUNCIL #10 FOR A 
TWO YEAR TERM THAT WILL EXPIRE SEPTEMBER 2018.  ALL AYE 
 

10. Water Commission appointment 
MOTION BY LAURA FRANCIS, SECONDED BY STEVE LEVY TO APPOINT IAN FORBES AS A PUBLIC MEMBER OF 
THE WATER COMMISSION FOR A THREE YEAR TERM THAT WILL EXPIRE IN DECEMBER 2019.  ALL AYE 

 
11. Emergency Management appointment 

L. Francis noted that Kevin Donovan is a lifelong resident of Durham and since 2012 has served as a 
career firefighter for the City of Meriden as well as a volunteer firefighter since 2010 for the town of 
Durham.  He recently graduated from the University of New Haven with a Bachelor of Science in Fire 
Management and a Masters Certificate in Public Safety Management.  Francis Willett swore K. Donovan 
into office. 
 
MOTION BY LAURA FRANCIS, SECONDED BY STEVE LEVY TO APPOINT KEVIN DONOVAN TO THE 
EMERGENCY MANAGEMENT DEPARTMENT AS DEPUTY DIRECTOR. ALL AYE 

 
12. Request from Vista Life Innovations for permission to use town roads on October 23, 2016 

MOTION BY LAURA FRANCIS, SECONDED BY STEVE LEVY TO GRANT APPROVAL TO VISTA LIFE 
INNOVATIONS TO USE TOWN ROADS ON OCTOBER 23, 2016 PENDING RECEIPT OF INSURANCE AND 
INDEMNIFICATION REQUIREMENTS AND CONFIRMATION OF COORDINATION OF EVENT WITH TROOP F.  ALL 
AYE 
 

13. Fiscal Analysis July 2016 

The 2017 budget stands as follows: 

 EXPENDITURES REVENUE 

Original Budget 29,665,953 29,665,953 

General Appropriations 0 0 

Grant Appropriations 0 0 

Prior Year Carryovers 0 0 

Reserve Appropriations 0 0 

Revised Budget 29,665,953 29,665,953 
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YTD Encumbrances 0 0 

YTD Expense/Revenue 2,327,588 13,183,571 

Balance Unspent or Uncollected 27,338,365 16,482,382 

Percent Spent or Collected 7.8% 44.44% 

Revenues 

The mill rate that was set by the Board of Finance was based on the knowledge of expected additional state 

revenues that were not known at the time of the Town Meeting.  The difference of $193,083 is not reflected 

in the budgetary figures.  The amount is shown as a tax revenue in the approved budget, but will actually be 

a State revenue, which decreases the amount of taxes due.  Therefore, further analysis is needed to 

accurately report tax collection percentages. 
 

Total Tax Budget based on approved town budget                $24,493,545 

Adjustment for additional expected State Revenue                     -193,082 

Adjusted Tax Budget                                                              $24,300,463 

July Tax Receipts                                                                   $12,958,037 

Percent collected in July 2016                                                      53.3% (52.9% shown in budget) 
 

Tax revenues have been strong this month.  Over 53% of the taxes have been paid.  In addition to the current 

levy, a significant amount of back taxes was paid, bringing with it over $71,000 in interest revenue.  As 

these large past due accounts are paid, the amount of taxes and interest receivable will also diminish.  The 

Board of Finance will need to work with the Tax Collector during the 2018 budget preparation to accurately 

budget for these items next year. 
 

The State paid its Municipal Revenue Sharing grant to towns in July, which equates to a $150,000 revenue 

for Durham.  Other State grants will come in sporadically over the fiscal year. 

 

Overall, the Town has brought in more than 44% of its total anticipated revues as of the end of July. 
 

Expenditures 

Just under 8% of expenditures were paid out in July.  This is exactly where expenditures should be after the 

first month of the fiscal year.  At the moment, there are no anticipated issues. 
 

Balance Sheet 

The Town is still waiting for payment from the State for the Pent Road Grant.  It represents most of the 

amount in the Due from Grants line item.  Thanks to our strong collection rate in July, the Money Market 

account continues to show a strong balance which will allow the Town to cover its obligations moving 

forward. 

 

The audit is underway, and there are some adjustments that still need to be made to last year's balance sheet 

accounts which will transfer to the new year as well.  For instance, taxes receivable and interest receivable 

have not yet been posted as of year ending 6/30/16.  The final numbers will be determined after all tax 

deposits are made through the end of August. 
 

14. Tax refunds 
MOTION BY LAURA FRANCIS, SECONDED BY STEVE LEVY TO APPROVE A TOTAL OF TWENTY-ONE (21) TAX 
REFUNDS TOTALING $1,409.68 AS PRESENTED BY THE TAX COLLECTOR.  ALL AYE 
 

15. Set date, time, place and approve Call to the Annual Town Meeting 



Page 4 of 6 
 

CALL TO THE ANNUAL TOWN MEETING 
TOWN OF DURHAM 

 

The eligible voters of the Town of Durham are hereby warned that THE ANNUAL TOWN MEETING will be 
held in the Julian B. Thayer Auditorium, Coginchaug Regional High School, on Monday, October 3, 2016 
at 8:00 p.m. for the following purposes: 
 

1. To establish the date for the Annual Budget Meeting.  
 

2. To elect 1 member to 2021 term on the Compensation Review/Personnel Policy Commission. 
 

3. To elect 1 town representative to 2019 term on the Board of Trustees of the Durham Volunteer 
Fire Company, Inc. 
 

4. To elect 3 members to 2019 term on the Library Board of Directors. 
 

5. To approve a transfer of $28,291 from #460505 Public Works Lease to #9685 Highway Equipment 
Reserve as recommended by the Board of Finance at their meeting of August 31, 2016. 
 

6. To approve the following carryovers into fiscal year 2016-2017 as recommended by the Board of 
Finance at their meeting of August 31, 2016. 

 

430105 Brook Cleaning 3,500.00      

421385 Public Safety Facility 25,375.00    

9414305 CIP-Information Technology 18,817.00    

9416505 CIP-Conservation Commission 325.00          

9420305 CIP-Fire Apparatus 12,000.00    

9430105 Pickett Lane 71,094.00    

9430305 Coe Road Bridge 304,548.00 

9430305 Higganum Road - LOTCIP 52,150.00    

9520068 Facilities Management 13,490.00    

9450305 Allyn Brook Park Maintenance 418.00          

501,717.00  
 
Laura L. Francis    John T. Szewczyk   Steven A. Levy 
First Selectman    Selectman    Selectman 

 
MOTION BY LAURA FRANCIS, SECONDED BY STEVE LEVY TO SET DATE OF MONDAY, OCTOBER 3, 2016, 8:00 
P.M., COGINCHAUG REGIONAL HIGH SCHOOL AUDITORIUM, AND TO APPROVE CALL TO ANNUAL TOWN 
MEETING AS PRESENTED.  ALL AYE 
 

16. LTA; request for hidden driveway sign on Pisgah Road 
A request was received for a hidden driveway sign near 176 Pisgah Road.  L. Francis noted that blind 
driveways signs are not approved (part of) the State Manual on Uniform Traffic Control Devices 
(MUTCD).  The State noted that the contour of the land throughout Connecticut is such that hidden 
driveways are not uncommon and it has been found that blind driveway (or hidden driveway) signs are 
often ignored by the public and give a false sense of security to the motorists using the driveway. L. 
Francis noted that all prior requests have been declined based on this information in the past.  S. Levy 
felt the Board should stay consistent with prior decisions.  J. Szewczyk asked to table the item until the 
next meeting so he could visit the site. 
 



Page 5 of 6 
 

MOTION BY LAURA FRANCIS, SECONDED BY JOHN SZEWCZYK TO TABLE UNTIL THE NEXT MEETING.  ALL 
AYE 

 
17. Approval of meeting minutes of August 8, 2016 

MOTION BY LAURA, SECONDED BY JOHN SZEWCZYK TO APPROVE MEETING MINUTES OF AUGUST 8, 2016 
AS PRESENTED.  ALL AYE 
 

18. Selectmen’s comments 
L. Francis advised the Selectmen that she currently has no pressing items for next Monday’s meeting 
and asked if they would like to cancel. 
 
MOTION BY LAURA, SECONDED BY JOHN SZEWCZYK TO CANCEL THE BOARD OF SELECTMEN’S MEETING OF 
SEPTEMBER 19, 2016.  ALL AYE 
 

19. Old/New business 
a. Wheeler Hill, Zoning Enforcement update; received advise from Town Counsel to do data 

collection.  The next step is for the Zoning Enforcement Officer to present to both town attorneys 
and receive guidance for further enforcement action.  J. Szewczyk questioned if the resident was 
living in a camper or the house; only allowed six months in town regulations to live in a camper.  
L. Francis stated she will need further ability to question the property owner.  Not evident from 
the street view.  J. Szewczyk asked if there was a time line established to get this done.  L. 
Francis reminded the Selectmen that they agreed as a Board to take softly and noted that the 
resident has been cooperating with ZEO.   

b. Plan of Conservation and Development Goals; in response to L. Francis’s call to action from 
Boards and Commissions, the Historic District Commission will be drafting a letter to send to all 
residents of the historic district to educate and remind residents of the Application for 
Certificate of Appropriateness (APCOA) process and requirements. The commission is also 
discussing ways to encourage education about, and enjoyment of, the historic district. 
The Public Library is looking to address three items.  1.) Promote bicycle safety to bicyclists and 
motor vehicle operators, 2.) the town should promote itself as a “central hub” for bicyclists, and 
3.) the Historic District Commission shall encourage community events on the Town Green.  L. 
Francis has received comments from the public that she is compiling a list of. 

c. Korn School update; L. Francis is awaiting letter regarding ownership possibility or lease to the 
town.  She is also working with a volunteer resident and the towns finance department to 
establish three (3) separate budgets: 

1.) An operating budget as senior/recreation facility. 
2.) A capital budget. 
3.) A proforma buildout budget based on the use changing from school use to municipal 

use.  L. Francis will be meeting with the towns engineer and an engineer who is 
currently working on the same type of project in New London. 

d. The town took possession of the a new F550 truck today for the Public Works Department. 
e. Public Safety Complex update; an application was made to the Planning and Zoning Commission 

for a special permit and will be pulled.  Both the Planning and Zoning attorney and the towns 
counsel felt the public informational meeting scheduled for September 14th, should be postponed 
until P&Z makes their decision.  The town will be re-applying to the commission and options will 
be discussed. 

f. A forum for Families with Children with disabilities was held at the Town Hall on August 25th 
where administrators from the private sectors along with state agency personnel were in 
attendance.  The meeting was very well attended and gratifying.  L. Francis thanked the towns 
legislative delegation.   

g. The Local Wellness Coalition was awarded the STOP Grant (Sober Truth on Underage Drinking 
Act) for $47,145 per year for four (4) years, October 2016-2019. 

h. L. Francis attended an organizational meeting with Middlesex Paramedic Advisory Board last 
week.  She will send the Board of Selectmen and Chiefs minutes. 
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i. The Lake Grove property has a new proposed owner; the closing will be in several weeks. It will 
be operating as a school.  They are anticipating around 100 students. 

j. America the Beautiful Grant; trees have been ordered and will be planted sometime in October. 
k. L. Francis met with the Department of Environment and Energy at the transfer station regarding 

plastic film recycling.  Thank you to Ron Capozzi. 
l. L. Francis, Chuck Stengel and Carleton Stoup took part in a CCM webinar on repeating cellular 

micro sites around the State of CT. 
m. L. Francis will be a panelist at the energy summit being put on by COST. 
n. Resident State Trooper Report for August 2016.  (143) calls for service, (3) accidents with report, 

(3) non injury accidents, (97) non reportable, (40) citations, (1) warnings, (6) seatbelt citations.  
A total of (7) criminal investigations.  Motor vehicle enforcement was conducted on Pent Road, 
Cherry Lane, Higganum Road, Main Street, Routes #77, #79 and #68. 

o. Animal Control Report for August 2016.  (1) barking doc complaint, (2) cat calls, (3) lost/found, 
(5) nuisance complaints, (2) roaming dog complaints, (6) wildlife calls. 

 
20. Public Comments 

Chuck Stengel noted that the town hall is in need of painting in areas.  L. Francis stated that she would 
look to see when painting is in the facilities budget. 
 
C. Stengel stated that he reviewed the original proposal from RSD13 for the purchase of Center School 
and in his opinion a proper offer was not made.  The town never responded because RSD13 said they 
were using the building; this allowed the timeframe in which to respond to lapse. 
 

21. Adjourn 
Meeting adjourned at 8:30 p.m. 
 
Respectfully submitted,   
 
Beth Moncata 

 
 
 




